
Requesting Payment for Foreign Recipients
How does a FWS recipient receive payment if they are waived from ASAP?

All recipients that are waived from ASAP must request payment using either the standard form or the SF-270, Request for Advance or Reimbursement SF-
. The recipient must sign each payment request. The completed SF-270 or 271, Outlay Report and Request for Reimbursement for Construction Programs

SF-271 is submitted to the FWS Program staff.

For foreign recipients with a bank outside of the U.S.:

All grant or vendor foreign payment requests must be initiated through the responsible Customer Program Office within the customer agency 
responsible for the program. Recipient/vendor payment requests will not be accepted if sent directly to the IBC from the recipient/vendor.

Previously, some grant recipient payment requests were coming directly to the IBC from the grant recipient while all vendor payment 
requests have historically come directly from the Program Office to the IBC. Effective October 21, 2019, this is no longer a practice.

Upon receipt of payment requests (SF-270 or other vendor invoice) that are payable to a recipient/vendor who utilizes a foreign bank (which 
requires payment through ITS), the responsible Program Office will validate the banking information received from the recipient/vendor by 
comparison with previously approved/validated banking information.

If the banking information is different from the banking information previously received from that recipient/vendor, the Program Office 
staff responsible for the program/grant will follow-up with a phone call to the chief financial officer or equivalent at the recipient/vendor 
organization to validate the change. The recipient/vendor's chief financial authority will confirm the change in writing on signed 
organization letterhead.
The Program Office will confirm the location of the foreign bank to be in the same country as the recipient/vendor. IBC will also provide a 
secondary review to ensure the location of the foreign bank is in the same country as the recipient/vendor.

The  (which should be obtained through the program office) for the grants payment process will include a section for the Program ITS cover sheet
Office project officer to sign (prior to submitting to IBC) using their PIV card which contains two factor authentication (something you have--the 
PIV card, and something you know-the PIN number). This ensures the grant payment package is coming from a trusted sender at the Program 
Office and the banking information has been validated. The vendor payments ITS cover sheet already contains a digital PIV signature.

If the banking information has changed from previously received banking information for that recipient/vendor, an elevated second level 
authority within the Program Office will be required to confirm the change adding their PIV signature.
Correspondent Bank information may be included but is not required.

Both the vendor payment and grant ITS cover sheets will contain a box that asks if this is a new foreign vendor (i.e., that the program office has 
not done previous business with before).

For new foreign grant recipients that have not previously received ITS payments from me, the Program Office will contact the chief 
financial officer or equivalent at the recipient/vendor organization at the official telephone number to verify the banking information 
provided is correct prior to sending the first payment packet to the IBC. The recipient/vendor's chief financial authority will confirm the 
change in writing on signed organization letterhead. IBC will also contact the Program Office POC by phone and email when new grant 
recipient payments are received for validation.
For new foreign vendors that have not previously received ITS payments from me, the IBC vendor payments team will contact a single 
POC at the Program Office to ensure the banking information is correct. The Program Office Poe will coordinate within the Program 
Office as needed to ensure the banking information is validated via phone call and in writing through the vendor chief financial authority 
and confirm to me that the payment can be initiated once they have validated this step has taken place.

For all vendor and grant foreign payment requests provided by the Program Office to IBC, the me will validate whether the banking information 
received on the current request matches the banking information from ITS on the previous payment to that recipient/vendor. If the banking 
information differs, the IBC technician working that payment will not take any further action on the payment and will notify his/her supervisor, in 
writing. The IBC supervisor will reach back to the Program Office POC by phone call and email to validate the banking information.
Payments to ASAP waived foreign recipients with a bank outside of the U.S. are made to the recipient’s bank account via International Treasury 
Services (ITS).

For further information regarding this change to payments to foreign recipients please refer to the signed memo,  .Request to Resume Foreign Payments

For foreign recipients with a U.S. Bank:

The FWS Program staff must complete the IBC Payment Package Cover Sheet for Domestic ASAP Waived Financial Assistance Recipient or 
 within 30 business days of receipt of a payment request. The payment cover sheet Non-Domestic Financial Assistance Recipient with U.S. Bank

and the SF-270 or SF-271 is submitted to an FWS FBMS User with the FBMS Document Content Manager role. Instructions and contact 
information for the Document Content Manager can be found on .https://inside.fws.gov/go/post/FBMS-BP_AP

The FBMS User with the FBMS Document Content Manager role must scan the payment cover sheet and SF-270 or SF-271 into FBMS for 
processing by Interior Business Center (IBC) staff.

IBC staff will verify that the recipient is waived from ASAP before making payment.  IBC will process complete and signed payment requests for 
ASAP waived recipients within 5 business days of receipt.

Payments to ASAP waived foreign recipients with a U.S. Bank are made to the recipient’s bank account via EFT.

   

Note: Microsoft Word documents can only be accessed in Google Chrome and Mozilla Firefox
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